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Spencer Bibbs Sharks
Parent Handbook

Our Mission Statement

The mission of Spencer Bibbs Learning Academy is to implement a variety of proven data-driven educational strategies, including technology. 
We will continue to promote parental and community support in helping to create productive responsible citizens.
"Swim With the Sharks

by Achieving Excellence !"
Debra Simpkins




Melvina Ervin

Principal





Curriculum Coordinator

Dear Parents,

Welcome to Spencer Bibbs Learning Academy! We are delighted to have you and your child here!   We will make every effort to make you and your child(ren) feel welcome and involved.  
We strongly encourage active involvement with your child and his/her education. Of course, parental involvement is also the quality time you spend with your child at home by discussing school every night, going through book bags and folders nightly, and having conferences and phone conversations frequently with the teacher. 

Academic achievement is extremely important for your child’s success.  Each of our teachers will schedule a personal conference with you after school starts.  This conference will allow you to ask questions, receive information about focus lessons, grading, testing for the school year, and help you understand the Florida Sunshine State Standards that your child(ren) will learn this year in school.

The people who work at Bibbs are here because we want to be, because we want to make a positive difference in the lives of your children. We welcome your partnership in this learning venture for your children.  This booklet has been put together to give you some basic information about our school. Please read it and as well as the district’s Student Rights and Responsibilities booklet carefully (the district requires reading and compliance with this document).    If you have any questions, please call us at 595-6875.  This will be a great year at Spencer Bibbs!

Sincerely,

Debra Simpkins

Principal

School Times 

7:10
FIRST BELL-Students may arrive on campus (There is NO supervision prior to this time and students are not allowed on campus prior to the first bell)                                                                                                               
7:10-7:30
Breakfast is served. The breakfast line is closed at 7:30. Students eating breakfast should arrive by 7:15.   Students must arrive in time to be served and to eat so that they will not be tardy to class.   If your child will be late, please make sure your child has had breakfast.  If buses arrive late, children will be fed. 
7:30
SECOND BELL-School day begins.  Breakfast is closed.
7:45
TARDY BELL-Students are officially tardy after this bell rings (students report to the office for a tardy pass to be admitted).  All students must be in class by 7:45. Please allow enough time in the morning for your child to get out of his/her car, walk to his/her class and be seated by 7:45 so the child will not be counted tardy.
2:00
DISMISSAL BELL  (11:00 Dismissal on Early Release Days)
All students will be dismissed by 2:05. The car rider students and walkers will wait on the covered walkway to wait for cars (cars load 6th Avenue side ONLY). Staff will assist walkers in crossing the streets.
Changes in transportation must be made in writing and approved by the office in advance.  In the case of emergencies, please call the office before 1:40 to notify us of any change in transportation, including if a different person will be picking up your child.  Please keep changes to a minimum.  Every change in transportation is another opportunity for confusion and creates the possibility for a lost child.  SAFETY is our first priority.

Daycares:

Notify your daycare and the school by 1:40 if your child is not going to attend daycare that day. This notification will eliminate much wasted time at dismissal. If the daycare isn’t notified, we must hold up the dismissal process while we attempt to contact the child’s teacher and you regarding changes.

Daycare students will be dismissed at 2:05 and will immediately report to the covered walk area on 6th Avenue. Staff and teachers will be on duty to supervise the loading of the vans.  Be sure your child knows what daycare he/she is to attend.  Tag your child for the first few days for safety.

Buses:

All students riding buses will be dismissed at 2:05 and will immediately report to the covered walk area on Davis Street. Teachers and staff will be on duty to supervise the loading of the buses.

Be sure your child knows what bus he/she is to ride.  Bus lists are available in the front office if you are unsure.  Routes may be changed, so take note!
Expect bus travel times to be extra long during the first and second weeks of school. By the third week, drivers have learned the children and their stops and have had an opportunity to determine the most efficient patterns to travel, so you will begin to see a decrease in travel time.

If a child is on a wrong bus, drivers will bring the child back to school or deliver him/her to the correct location. The school will be in phone contact with the Transportation Department who has radio contact with the drivers.

If there is a change in your child’s transportation method, you must notify the school in writing that morning or call the office no later than 1:40 that day.  Please keep changes to a minimum as they delay the dismissal.

Students MUST obey all rules and policies for riding the bus or suspension could result. For the safety of your child as well as all of the others, students who continue to misbehave on the bus will no longer be allowed to ride.
In the mornings, students should unload from buses and report directly to the cafeteria for breakfast after picking up their breakfast cards or for supervision until the first bell rings.
School jurisdiction/supervision ends when your child leaves the campus.

Check Outs:

If it is necessary to check out students early, they must be checked out from the office. Early checkout ends at 1:40.  After 1:40, students must wait until dismissal and be picked up in the car rider line. 

You must have identification and be on the student’s registration card or the parent must have notified us in advance in order to check out a student.
Every minute of the school day is important and every late check-in and early checkout interrupts the learning process for your child and for your child’s classmates, so please keep tardies and early checkouts to a minimum.  Thank you for helping to preserve our instructional time.

Safety and Security Precautions:

ALL PERSONS WHO ARE NOT STUDENTS OR SCHOOL DISTRICT EMPLOYEES MUST ENTER THROUGH THE OFFICE, SIGN IN, AND RECEIVE PERMISSION TO ENTER THE SCHOOL.  THIS IS STATE LAW AND SCHOOL DISTRICT POLICY.  Thank you for your cooperation as we strive to keep our school safe and secure.  Adults may not enter the building and go to the classrooms to pick up children during the day or at dismissal.

Students may ONLY be checked in/out at the office. Students will be called from the classrooms to the office.  Please help us keep the school safe by not attempting to check your child out from the classroom.

INFORMATION YOU AND YOUR CHILD SHOULD KNOW

ATTENDANCE: Pupils are “required to attend school regularly during the entire school term.”  (Section 322.01 Florida School Code) Absences from school are marked unexcused until the data clerk receives written notification regarding the absence. Please send a note with your child when he/she returns from an absence. 
EXCUSED ABSENCES:  Three types of absences are excused by Florida school attendance law:  student is sick, family member is very sick, or a family member dies.  Excused absences are granted only upon receipt of a written note (containing date of absence, child’s name, reason for absence) signed by the parent and delivered to the school within three days of the absence.  Class work may be made up when absences are excused.  If excessive absences occur, parents are required to attend a meeting with the Attendance Child Study Team to discuss correction of the problem.  Please see the Students’ Rights and Responsibilities Handbook for additional information about the attendance law. 

TARDINESS:  Tardiness is extremely disruptive to the learning process for your child and for your child’s teacher and classmates.  Please make every effort to have your child arrive on time each day.  If excessive tardies occur (more than three per semester), parents are required to attend a meeting with the Attendance Child Study Team to discuss correction of the problem.  

BREAKFAST/LUNCH MONEY:  SCHOOL BOARD POLICY DOES NOT ALLOW STUDENTS TO CHARGE MEALS.  PLEASE SEND MONEY IN ADVANCE (MONTHLY, WEEKLY, OR DAILY) FOR ALL MEALS.  IF STUDENTS DO NOT HAVE MONEY IN THEIR ACCOUNTS, THEY WILL BE SERVED A PEANUT BUTTER/JELLY WRAP OR CHEESE SANDWICH.  CHARGES WILL CONTINUE TO ACRUE.  If you have questions about your account, contact the cafeteria.
Breakfast and Lunch Prices 

Breakfast:



Full Pay

$1.00




Reduced Pay
$  .30

Lunch:



Full Pay

$2.00



Reduced Pay
$  .40


Milk without meal:
  $ .40





Adults and Pre-schoolers:






Breakfast:
$2.00






Lunch:

$3.00

CHANGE OF ADDRESS: The school should be notified of any change of address and/or telephone number immediately.  A new proof of residence document must be presented to the school (Gulf Power bill or Cable). 
HOMEWORK:  Believing that homework is an integral part of the school program, each teacher is at liberty to give homework to help students advance in their school work, drill practice, and for special projects. Therefore, each student is required to complete his homework assignments on time. We do request full cooperation from parents in seeing that assignments are completed.

ILLNESS:  For the welfare of your child and others in the school, all children who are sick should be kept home. Children who become ill at school need to be picked-up immediately when notified. The school asks for several phone numbers of people who have your permission to pick up your child when you cannot be reached. Any one who is not listed on the student information card or whose name has not been given to the office by the parent/guardian will not be allowed to check out students. Photo ID is required.
MEDICATION:  An official “Authorization for Administration of Medication” form must be filled out by a physician and signed by a parent before any medication may be administered at the school. (This form must be obtained from a physician’s office. Schools do NOT have the form.) There are NO EXCEPTIONS to this policy. All medications must be kept locked in the clinic and administered in the office by the school nurse or the health aide. These rules are for the safety of all students. Parents/guardians are encouraged to transport medications to and from the school office. It is unsafe for students to transport medication.
SCHOOL HEALTH NURSE/AIDE:  The school health nurse (provided by the Escambia County Health Department) conducts health screenings, notifies parents of noted health issues, provides wellness/nutrition curriculum to students, and serves as a resource for parents. There is also a health aide based at school for daily clinic operations,  medication delivery, and notification to parents of sick children. Parents are required to follow any directives requested by the nurse or health aide regarding your child’s health.

CHILD ABUSE/NEGLECT:  Florida law requires school personnel to report any suspicion of child abuse to the Florida Abuse Registry. We will comply with this law to the best of our ability.  Questions about reports should go to DCF.
LIBRARY BOOKS:  Students are encouraged to check out books from the library as part of our comprehensive reading plan. Parents should provide appropriate time for sharing these books. Daily reading practice time is important.
PARENT INVOLVEMENT/VOLUNTEER:  Opportunities for parent involvement are numerous. Parents are invited to participate in the School Advisory Committee, Parent-Teacher Association, as Homeroom Sponsors, Parent Volunteers, and in Parent-Teacher Conferences. Contact the Volunteer Coordinator (Mrs. Ervin) or your child’s teacher for more information.  Florida law requires that all volunteers complete an application and complete a background screening process.  Training is held by request.
CONFERENCES:  Please call the school to arrange for a conference or visit. We want our parents to feel welcome to visit our school. We encourage parents to make appointments with the teachers to discuss any matter of concern. Conferences should take place at a time when a teacher is not responsible for his/her class. Arrival and dismissal times are not appropriate for conferences as the teachers cannot devote full attention to your concern because they are supervising students.  Please call the teacher IN ADVANCE to schedule conferences.  The principal, curriculum coordinator, and/or guidance counselor are also available for conferences at the request of the parent or the teacher.
FIELD TRIPS:  Parent permission is required for all students who participate in school sponsored field trips. District forms must be signed and returned to the classroom teacher before a student can be permitted to go on a field trip. Phone permission or handwritten notes cannot be accepted. This is a district policy. A minimum number of parent chaperones may be used on some field trips. Chaperones are expected to closely supervise students and follow the guidelines set forth by the teacher. Siblings CANNOT accompany parents on field trips. For safety reasons, there is a citizenship grade requirement students must meet in order to participate on any field trip. For field trips, students must maintain a “C” in citizenship for six weeks prior to the field trip.  Additionally, students who have received discipline referrals to the office can be excluded from field trips due to their behavior.  This handbook section serves as your official notification (required by district policy) of the field trip exclusion policy. We expect our students to exhibit outstanding citizenship on field trips just as we do at school.  
GUIDANCE SERVICES:  The Guidance Program at Spencer Bibbs is involved with all students. The counselor works with parents to provide parents skills training as well as assists in the diagnostic testing needs of students having difficulty.
BIRTHDAYS:  All birthday students will receive a button to wear and a pencil on their birthdays. If you wish to celebrate your child’s birthday in the classroom please contact the teacher in advance and it must be done at the end of the school day. All treats served must be store bought. 

PARTIES:   Holiday parties will take place at the direction of the teacher.   Please do not send treats/surprises without prior approval of the teacher.  If you wish for your child to NOT participate in a particular holiday activity, you must notify the teacher in advance and remind her/him again when it is close to that holiday. We are happy to provide other activities for your child. 

SCHOOL SUPPLIES: Parents are requested to provide school supplies such as paper and pencils throughout the year for their children.  Supply lists are available in the front office or at local area stores. 
TELEPHONE:  Please do not telephone students during school hours unless it is an emergency. We will be happy to assist you in contacting your child via the office. Students are not permitted to use the phones except in an emergency.  Florida law now allows students to carry cell phones at school IN BACKPACKS IN THE OFF POSITION ONLY.  The school is not responsible for loss or theft of cell phones (or other electronic devices) at school and cell phones (or other electronic devices) taken out of the backpack or in the on position at any time while on campus will be confiscated and parents notified.  Please see the Student Rights and Responsibilities Book for more information. 
TEXTBOOKS:  Textbooks and library books are checked out to students for use free of charge. However, in case of loss or damage to the books, fines will be assessed accordingly. Please help your child care for his or her books and to remember to bring them everyday.

UNFAVORABLE WEATHER: Parents are requested to discuss with their children what to do in case of inclement weather, particularly if your student walks home from school or from a bus stop. Please make arrangements in advance of bad weather so your child knows what to do.

VISITORS: All visitors must sign-in at the office window and pick-up a visitors pass. Visitors who have not received approval to be on campus through the front office are considered trespassers by law enforcement and will be removed.
WITHDRAWALS: A student who is leaving the city or is transferring to another school must notify the office at least two days in advance. All textbooks, library books, and lunch monies must be checked in and all fines paid.
COMPUTER USE: Students are expected to use computers as directed by teachers being sure to follow proper care for the equipment. Students are expected to follow explicit directions and procedures when using the Internet. If you DO NOT wish for your child to use computers, access the internet, etc. you must complete a “no use” form in the school office.  If a form is not completed and left on file in your child’s record, it is assumed that you are giving permission for your child to use computers, access the internet, etc. 
DISCIPLINE: All students are expected to exhibit the core values of responsibility, respect, honesty, integrity, equality, and patriotism. Disruption to the learning environment as well as disrespect to others, adults as well as other students, will not be tolerated.  Continued misbehavior in the classroom and/or severe misbehavior will result in a discipline referral to the office.  Students ARE NOT to bring any item that could be used as a weapon or imitates a weapon, like a toy gun, toy knife, laser pointer, etc., to school.  Any item brought to school deemed usable as a weapon will be seized by the administration and the student subject to discipline procedures per the ECSD policy. Students are not to bring toys to school.  The school is not responsible for loss or damage to any toys, video games, IPODS, etc. that students may bring to school.  Items confiscated due to misbehavior, disruption, or failing to follow instructions will not be returned to students. Parents may pick up the item. See the Rights and Responsibilities book for details on the school district’s policies on discipline and unauthorized items.
QUESTIONS: Our goal is that Spencer Bibbs is a place where parents want to send their children and children want to learn.  If we can answer any questions about our school policies and procedures, please call us at 595-6875.  We are always happy to address your questions and concerns.
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